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Introduction 
 
The Illinois State Board of Education’s Online Teacher Information System (OTIS), Certificate 
Renewal Tracking System (CeRTS) have been merged together to form the new Educator’s 
Certification System (ECS).  ECS is a web-based system that allows educators and district 
administrators access to certification data from ISBE’s Teacher Certification Information 
System (TCIS).   
 
The ECS web site consists of two portals, or doorways to certification data:  District 
administrators and the general public can view certification data that is considered public 
information; that is issued educator credentials.  ECS also allows educators to create private 
accounts and have access to all of their TCIS data, apply for certificates and endorsements, 
register and renew their certificates, and apply for NCLB HOUSSE HQ status.  ECS accepts 
only credit cards as payment for application services. 

Access to ECS 
 
ECS can be accessed on any computer with internet access and an internet browser at 
www.isbe.net/ECS 
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If you previously had an OTIS account use you OTIS login (email address) and OTIS password 
to login to ECS.  If you did not have an OTIS account, but did have a CeRTS account use your 
CeRTS login and password.  If you had both an OTIS login and a CeRTS login use the OTIS 
login.  If you did not have an account in either previous system click on the Create New Account 
button and establish a new ECS account.  If you forgot your password you can click on the Reset 
Account button. 

ECS Summary Screen 
 
All previous OTIS functionality has been transferred to ECS and has not been changed.  You 
will find menu items for various services and data viewing on the left and Frequently Asked 
Questions and link in the remaining portion of the Summary Screen. 
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A new menu item has been added for Professional Development.  When the Professional 
Development link is selected the following screen is presented giving you several choices. 
 

 

Professional Development Activity  
 
The Professional Development Summary Screen allows Educators to view and add to their 
professional development activities (PDA) and view their Illinois Administrator Academy 
Management System (IAAMS) academies. 
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Adding Professional Development Activities 
 
To add a professional development activity click on the Add New Professional Development 
Activity link. 
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A step by step wizard will walk you through adding your professional development activity.  The 
first step is to confirm your identity. 
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The next step will ask you to select from a list of activity types. 
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The next step will ask you to enter in the number of hours you participated in the activity.   The 
minimum time allowed is one hour and must be in 15 minute increments. 
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The next step asks you to enter in the provider of the activity. 
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The next step asks you to enter a detailed description of the Activity. 
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The next step asks you to enter the date of the activity. 
 

 
 
Once you are finished with the last step you will be taken to the summary screen that shows your 
activity has been entered in your file. 
 

 
 
Activities can be added or removed, but not edited.  If you made a mistake in your entry click on 
the Remove link to the right and re-enter the activity. 
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Professional Development Exemptions 
 
The Professional Development Exemptions section allows you to applying for exemptions 
(Change in Teaching Circumstance).  This screen shows your current status for your current 
cycle.  To apply for an exemption in professional development click on the Modify Exemption 
Status link. 
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The first step asks to select the semester and type of exemption you want to apply for; do this by 
clicking in the appropriate circles. 
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The next step asks you to select a reason for the exemption status change. 
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The final step asks you to provide a detailed explanation for the exemption. 
 

 
 
 
Once you have clicked on the Submit button you will be taken to a screen that shows your 
request for exemption is pending.  
 

 
Once the Regional Office of Education approves your request you will see the status change to 
Approved.  If it is denied you will be able to view the reason why it was denied. 



TCIS System Documentation 
  
 

   
7/1/2006  Page 17 

Administrator’s Academies Attended 
 
The Administrator’s Academies Attended section allows you to view the IAAMS Academies 
that you attended.  These academies are entered by the Regional Offices of Education and cannot 
be added, removed or edited by the administrator. 
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Submitting Statement of Assurance (Request for Verification) 
 
To submit your Statement of Assurance (Request for Verification) click on the Statement of 
Assurance link on the Professional Development menu.  The first step asks you to verify your 
personal information. 
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The next step asks you to review your certificates for accuracy.  If there is a discrepancy note the 
discrepancy in the test box. 
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The next step asks you to review your assignment information for the renew cycle.  If you 
worked in more than one district or your status changed during the course of the renewal period 
this employment information should be your assignment during the last semester you worked in 
the renewal cycle period.  If it is not correct you will be taken to the Profile screen so you can 
correct the data. 
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The next steps ask you to verify your Teacher Service Record (TSR) data for the renewal period.  
If there are discrepancies you can make those comments in the text box. 
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The next step asks you to review your exemption status.  If this information is not correct you 
will be taken to the screen that allows you to apply for exemptions. 
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The next step asks you to review the IAAMS Academies for which you participated.  If there are 
discrepancies in the classes listed you will be told to contact your Regional Office of Education. 
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The next step calculates your professional development requirements based upon the length of 
your renewal period and your exemptions on file.  This screen will inform you on how many 
professional development hours and the number of activities and IAAMS Academies you are 
required to complete before submitting your Statement of Assurance (Request for Verification). 
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This next step asks you to review and verify the professional development activities you entered.  
It will also show you any extra IAAMS Academies that can be used for professional 
development hours. 
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The next step compares the professional development hours you entered and the IAAMS 
Academies on file to the required professional development required of you based upon the 
length of the renewal period and exemptions on file and determines if you meet the requirements 
to submit the Statement of Assurance (Request for Verification). 
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The final step asks you to electronically sign your Statement of Assurance and attest that 
everything entered is true and correct.   
 

 
 
Once you click on the Submit button you will be taken to the summary screen that shows you 
your Statement of Assurance has been received and is pending approval.  Login back into ECS 
weekly to check on the status of the Statement of Assurance.  Once it has been approved you will 
be able to renew your certificate in ECS.  If it is not approved you will be able to view the reason 
why and re-submit it. 
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Renew Certificates  
 
The Renew Certificates Screen allows Educators to review their Statement of Assurance 
(Request for Verification) status and to register and renew certificates online. 
 
Certificates not requiring professional development and approval of a Statement of Assurance to 
renew will be indicated by the not applicable (N/A) symbol.   
 
Certificates requiring professional development and approval of a Statement of Assurance to 
renew will have their status indicated as either ?, Yes, or No.  A ? means that the Statement of 
Assurance has not been submitted or is pending; Yes means that it has been approved; and No 
means it was not approved.  Once all levels of approval are Yes you may click on the 
Register/Renew Certificates link and proceed with online renewal step by step wizard. 
 

 
 
 
The first step asks you to confirm your identity. 
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The next step asks you to verify your personal information. 
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The next step asks you to select the Region where you wish to register your certificate. 
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The next step asks you to attest that you are not delinquent on child support.  (State Law) 
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The next step will only appear if you hold a teaching certificate and were not a public school 
teacher during the renewal period or if you hold an administrative certificate and were not a 
public school administrator during the renewal period.  This step asks you to verify that you were 
indeed exempt from professional development for that type of certificate. 
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The next step asks you to enter in your credit card information for payment of registration fees. 
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The last step asks you to confirm the information and electronically sign the application. 
 

 
 
If your credit card is successfully processed you will receive a confirmation page that your 
certificate has been registered and renewed.  You can also view this information by returning to 
the Register/Renew screen or the Current Credentials screen. 


