é »  Illinois State Board of Education

Educator Certification System
(ECS)

System Documentation
for

Administrators

Professional Development and Certificate
Registration and Renewal

July 1, 2006



TCIS System Documentation

INETOAUCTION ...ttt e et e e et e e tbeeeaaeeetaeeessaeesasaeessseeesaseeeessaesnsaeesnseeennnes 3
ACCESS T0 ECS ettt ettt st 3
ECS SUMMATY SCIEEM....ccuuiiiiiiiiiiieiieeee ettt sttt san e e s ebeesaeeeneenane 4
Professional Development ACLIVILY .......ocvcviiiiiieiiiie ettt e e e e s 5
Adding Professional Development ACHVITIES. .......eccuiiriieriienieeiiesie ettt 6
Professional Development EXEMPLIONS .........cccuieiuiieiieniieiiieiie ettt 13
Administrator’s Academies AteNded...........coouiiiiiiiiiiiiiiie e 17
Submitting Statement of Assurance (Request for Verification) ..........cccceevieeiieneeiciienieeiiienee, 18
RENEW CITIICALES ....eenetiiiieiieeie ettt ettt et et e st esat e e bt e saeeeneeas 28

7/1/2006 Page 2



TCIS System Documentation

Introduction

The Illinois State Board of Education’s Online Teacher Information System (OTIS), Certificate
Renewal Tracking System (CeRTS) have been merged together to form the new Educator’s
Certification System (ECS). ECS is a web-based system that allows educators and district
administrators access to certification data from ISBE’s Teacher Certification Information
System (TCIS).

The ECS web site consists of two portals, or doorways to certification data: District
administrators and the general public can view certification data that is considered public
information; that is issued educator credentials. ECS also allows educators to create private
accounts and have access to all of their TCIS data, apply for certificates and endorsements,
register and renew their certificates, and apply for NCLB HOUSSE HQ status. ECS accepts
only credit cards as payment for application services.

Access to ECS

ECS can be accessed on any computer with internet access and an internet browser at
www.isbe.net/ECS

ECS - Educator Certification System

IEIN: Log Into ECS - Frequently Asked Questions

August 18th, 2005 :
Already have an account? Login Here: New User? Create Account Here:

Welcome to the ISBE Al educatars in lllinois can view and track their
Educat“s" Cf"t'f'cat"’" Accaunt 1D || cetification infarmation by creating an ECS
ForEHT account. Once created, this account will allow you

Fassward: towiews your information, apply for new

Login Options - cettificates, register and renew vour cerificates,
and enter professional development.
Login To ECS
New User [ Create New Account ]

Reset Account

Help Using ECS Forgot Login Info? Login Here: Meed Help? Send An Email Below:
I Ifyau da not rememberyour Account 1D or Get Help With ECS
BEallsErMants passward you can click the Reset Account button
Contact ECS Support to log in by werifying some hasic information Contact an Ninois Regional Office of Education

aboutyour account.
You can get help logging into ECE by clicking the

Navigation Get Help With ECS link above. Keep in mind that
Resat Account the suppart staffwill only be able to help you with
ISBE Home Page matters related to getting into the systerm. Ifyou
have questions about your cerification
ECS Home Page information within ECS then you should contact

wour local ROE, Ifyou are out of state you can
contact any Regional Office of Education.
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If you previously had an OTIS account use you OTIS login (email address) and OTIS password
to login to ECS. If you did not have an OTIS account, but did have a CeRTS account use your
CeRTS login and password. If you had both an OTIS login and a CeRTS login use the OTIS
login. If you did not have an account in either previous system click on the Create New Account
button and establish a new ECS account. If you forgot your password you can click on the Reset
Account button.

ECS Summary Screen

All previous OTIS functionality has been transferred to ECS and has not been changed. You
will find menu items for various services and data viewing on the left and Frequently Asked
Questions and link in the remaining portion of the Summary Screen.

ECS - Educator Certification System

IEIM: 775161 Summary Information - Frequently Asked Guestions John 1 Smith

My Profile | My Credentials | Applications | Professional Development | Register/Renew | LPDC

| 2 o ; :
Home You have been assigned an lllincis Educator ldentification Number (IEIN) - ATTENTION

ISBE is taking steps to protect vour identity, The first step is the assignrment of an Ilincis
My Profile Educator Identification Murnber (IEIN). Click on the link above or the Perzonal Data menu

itern to to see vour newly assigned IEIN,

My Credentials ) i
You can now update your NCLB subject areas online (HOUSSE) - nEw

Applications vou can now update your WCLE zubject areas uzing ECS. The new wizard allows you to
reguest highly qualified status in one or more subject areas. It will walk you through all
Prof. Development the various ways in which vou can become highly qualified. Click on the link above ar the

MCLE rmenu itern to stark your MCLE review,

| You can now enter your professional development in ECS - NEW
LPDC The functionality that used to be in CeRTS and CeRTS for Adrninistrators has been
Log Out Of ECS incorporated into ECS, Click on the link above or the Professional Dev, menu iterm to
explore thiz new funcationality,

Register/Renew

Other Links You have certificates that are not registered - ATTENTION
Hlinois law requires that your certificate must be registered in the region in which yvou are
ISBE Home Page teaching, Tou have certificates that have not been registered. Click on the above link to

register vour certificates.

I recently completed an approved teacher education program. How do | apply for my
ECS Educator Portal certificate?
In Ilinois there are two types of certificates, those sarned through an approved teacher

ECS Administrator Portal

EGCS Help Options education prograrm, and thoze earned through transcript evalustion, If you have
completed an approved teacher education program at an entitling university then vou will
ECS User Manual want to apply for vour certificate by clicking the link above or the Apply for Entitlerment

menu to the left
Request ECS Help

How do | apply for a certificate if | am an ot of state centificate holder?
In Illingis there are two types of cerificates, those =arned through an approved teacher
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A new menu item has been added for Professional Development. When the Professional
Development link is selected the following screen is presented giving you several choices.

Professional Development Activity
You can view, modify, and submit vour professional develaprment activity for all vour certificates
requiring continuing professional developrment by clicking the link above.

Professional Development Exemptions
“ou can view, modify, and submit your teaching and administrative profeszional developrment
exermption status by clicking on the link above., necessary,

Administrator Academy Courses
Wou can view vour Administrator fcaderny courses by using the link above,

Statement of Assurance
You can view, modify, and submit vour Staternent of Assurance for both teaching and
administrative renewal by using the link abave,

Renew Your Certificates

You can Register and Renew your certificates by clicking on the link abowve, ¥ou are only allowed to
renew online if all of the certificates you haold have been approved for renewal. rou can renew =arly
starting Septermber 1st of the last vear of vour renewal period.

Professional Development Activity

The Professional Development Summary Screen allows Educators to view and add to their
professional development activities (PDA) and view their Illinois Administrator Academy
Management System (IAAMS) academies.
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Administrative Cycles On File For Current Teacher and Certificate Type
Select PDA Type Beg FY End FY Status

@ A-Adrninistration z004 Z00e A-Active

Add New Professional Developiment Activity

Conmtinuing Professional Development Units For Selected Cycle

Activity Type / Activity : Submit End Activity | CPDUs | .
Category ID / Program Caode Hrovider Date sl Date Course Hours Aetion
Mo Continuing Professional Development Linits On File For Selected Cycle
Administrator's Academies Attended
I Course Title Start Date End Date |Year |Hours

0010120663549 Uzing Illingis Learning Standards faor

Tasncher Evalustion izf5/2001 | 12/S5/2001 | 2002 &

sn0i0590643101 Administrative and Educational Uses for

Y e aHald EerEmizre 11/11/2002 |11/11/2002 | 2003 &

sn020920723539 Legal Rarmifications of the NCLE Legizlation

o Pl /102002 | 3/11/2003 | 2003 7

a7 Mo Child Left Behind and the Schoal

Immprovernent Process - An Overdiew SEEnge SHEIZEEE 2038 TS

CRGAMIZATIONAL CHARACTER: THE

176 FROMISES WE MAKE A% LEADER S sfi0/z004 | /1472004 | 2005 7.3
Behavior Management for Inclusive

7 Classroorns and ADDSADHD Students LAEFEOnE | SEIis 2003 s

an Exploring Leadership for Differentiating 6/20/2006 | /202006 |2006| 7.3

Schoolz 2 Claszsrooms

Adding Professional Development Activities

To add a professional development activity click on the Add New Professional Development
Activity link.

Administrative Cycles On File For Current Teacher and Certificate Type

Select PDA Type Beqg FY End FY Status

@ A-Adrninistration 2004 Z00e A-Active

Add New Professional Development Activity
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A step by step wizard will walk you through adding your professional development activity. The
first step is to confirm your identity.

Record Professional Development - Step 1 of 2 ‘_:?J

You are attempting to update your professional development.

Flease confirm that vou are John Smith, and that vour ssn# is 999995559,

| Next \)

YES - | canfirmm | arm the person listed above
[ & MO - | am not the person listed above
Y
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The next step will ask you to select from a list of activity types.

Record Professional Development - Step 1 of 1 Q

You are attempting to update your professional development.

You have indicated that you have completed a continuing professional development
activity.

Flease indicate below which continuing professional development activity vou hawve
completed.

7/1/2006
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The next step will ask you to enter in the number of hours you participated in the activity. The
minimum time allowed is one hour and must be in 15 minute increments.

Ty
Record Professional Development - Step 1 of 4 Q

You are attempting to update your professional development.

You have indicated that yvou have completed the following professional development
activity:

Participated In A State Conference

Please review the information pertaining to this activity and enter the number of
hours that you spent on this activity.

Description:
Fatticipated in state conference
Drefinition:

Attending a state conference is intended to be an activity in which the administratar
attends a state conference being held by a third party that involves registration,
produces an agenda, and probably involves travel to a location external to the
administrator's home district. State conferences generally have a title that should be
included in the explanation of the activity.

Bdidence:

The evidence of completion of a conference shall he proof of conference registration
andior padicipation {ssued by conference providen and a conference brochurefyer.

Emter Total Hours and Minutes Spent On This Activity Below:

Hours: Mirutes: I:I 15 minute increments

) rrovons | v @)
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The next step asks you to enter in the provider of the activity.

Record Professional Development - Step 2 of 4

o

Youl are attempting to update your professional development.

You have indicated that you have completed the following continuing professional
development activity:

FPatticipated in state conference

Flease enter the provider of this activity in the area below. In order to facilitate the

approval process, he sure to include as much detail as possible. You hawve 500
characters.

Description of Provider:

Illinois Azszociation of Reglional Superintendents
of Schools

@ Previous | | e @

7/1/2006
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The next step asks you to enter a detailed description of the Activity.

T
Record Professional Development - Step 3 of 4 Q

You are attempting to update your professional development.

You have indicated that you have completed the following continuing professional
developrment activity:

Patticipated in state conference

FPlease describe this development activity in the area below. In order to facilitate the
approval process, be sure to include all necessary infarmation regarding your
activity, You have 2000 characters.

Description of Activity:

TARSS Annual Meeting. Topics included ECS &
TCIS Training, Certifying Bus Drivers, and
Compliance topics.

@ Previous Next @
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The next step asks you to enter the date of the activity.

Record Professional Develepment - Step 4 of 4 Q

You are attempting to update your professional development.

You have indicated that you have completed the fallowing continuing professional
developrment activity:

Fatticipated in state conference
The selected cycle begins on 040172003 and ends on 063002006,

Flease enter the start and end date of this activity. The end date must be within the
date range ofthe selected oycle.

Actiity Dates:
Activity FRON: | 06/01/2005 | T0: [0B/03/2005 | mumvadiyyyy format

@ Previous | l Meaxt @

Once you are finished with the last step you will be taken to the summary screen that shows your
activity has been entered in your file.

Continuing Professional Development Units For Selected Cycle

Activity Type / . )
1y Type . Submit s CPDUs | .
Category | Activity ID / Provider Start End Date Activity / Course Action
Date Hours
Program Code
IARSS Annual
AS-Participated 74342006 KIS=EmE) TEplEs
cPD In & State Mlineis .Assc'gat""" ?cf Rﬁg'ﬁ”al 1230132 | 6/1/2005 | efajzops | mduded ECS SFFT.CIS 14:00 |Remove
Confarence Superintendents of Schoals B Training, Certitying

Buz Drivers, and
Compliance topics.

P

Activities can be added or removed, but not edited. If you made a mistake in your entry click on
the Remove link to the right and re-enter the activity.
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Professional Development Exemptions

The Professional Development Exemptions section allows you to applying for exemptions
(Change in Teaching Circumstance). This screen shows your current status for your current
cycle. To apply for an exemption in professional development click on the Modify Exemption
Status link.

Current Administrative Gertificate Exemption Status

Semestel CPD Status

2003 - FALL Active - No Exemption
2004 - SPRING Active - No Exemption
2004 - FALL Active - No Exemption
2005 - SPRING Active - No Exemption
2005 - FALL Active - No Exemption
2006 - SPRING Active - No Exemption

Modify Exemption Status

Administrative Exemption Requests
Date Submitted Feason Fesohrtion View

The educator does not have any exemption requests an file.
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The first step asks to select the semester and type of exemption you want to apply for; do this by
clicking in the appropriate circles.

Ty
Professional Development Exemption - Step 1 of 3 Q

Applying for new professional development exemption.
Administrative Certificate Exemptions

FPlease mark the proper status for each semeseter ofthe current cycle inthe table
helow. Once you have marked the proper status of each semester press the next
hutton to continue the wizard.

Partial Full

Semester fctive Exempt |Exempt
2003 - FALL © | © | O
2004 - SPRING @ | 0| O
2004 - FALL ® O @)
2005 - SPRING @® O O
2005 - FALL @ O ®
2006 - SPRING O O ®

Mext

f
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The next step asks you to select a reason for the exemption status change.

o
Professional Development Exemption - Step 2 of 3 g

Applying for new professional development exemption.
Administrative Certificate EXxemptions

Flease selectyour reasaon for change in status from the list below and then press
the next button.

Employved as a Teacher in an IL Fublic Schoal

Employved as a Teacher ar Administrator in a Non-Fublic School
Full-Time to Fan-Time Employvment

Leawe of Absence

[

Mo longer an Administratar in an IL Public School
Fan-Time to Full-Time Emplovment

(%

@ Previous l Mext @
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The final step asks you to provide a detailed explanation for the exemption.

Ty
Professional Development Exemption - Step 3 of 3 Q.l

Applying for new professional development exemption.
Administrative Certificate Exemptions

Flease provide a full description ofyour change in status. Be sure to include all
hecessary information so thatthe appraving entity has all information necessan to
approve your request for chanoge of status.

After yvou have explained the reason for change in status please indicate that you
hawe completed the wizard carrectly and then press the submit hutton.

I aw now employed by 2t. Mary's Priwvate 3chool

& YES- | HAVE correctly entered the exemption information
) NO- I HAYE MOT correctly entered the exemption information

@ Previous J l Submit 6

Once you have clicked on the Submit button you will be taken to a screen that shows your
request for exemption is pending.

Administrative Exemption Requests

Date Submitted Reason Resolution View
7A3/20068 Mo longer an Administrator in an IL [PENDING View
1:14:27 PM Public School APPROMWAL i

Once the Regional Office of Education approves your request you will see the status change to
Approved. Ifitis denied you will be able to view the reason why it was denied.
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Administrator’s Academies Attended

The Administrator’s Academies Attended section allows you to view the IAAMS Academies
that you attended. These academies are entered by the Regional Offices of Education and cannot
be added, removed or edited by the administrator.

Administrator's Academies Attended

1] Course Title Start Date End Date | Year [Hours

0010130662249 Uzing Illinois Learning Standards for

Teacher Evaluation 1z/5/2001 | 12/5/2001 (2002 =]

Administrative and Educational Uzes for

20010590643101 Hand-Hald Gomputars 11/11/2002 |11/11/2002 (2003 | &
2002098073323 | -=9% Ramiﬁcatﬁ':ﬁpjisi';‘zl':(lﬁ Legislstion | o/ n/2002 | 3/11/2002 |zo02| 7
a7 Tt Preet e Burien | S/e/2004 | e/6/2004 |2004) 7.3
176 Oggg':qllzg’glfﬁ%f&f:gjgég? §/10/2004 | 8/11/2004 |2005| 7.3
. Sehzr temapmert o tndune | 1aforaoos | ofasrzons 200
ag Exploring Leadership for Differaentiating /202006 | 6/20/2006 |zoos | 7.3

Schools & Classrooms
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Submitting Statement of Assurance (Request for Verification)

To submit your Statement of Assurance (Request for Verification) click on the Statement of
Assurance link on the Professional Development menu. The first step asks you to verify your
personal information.

Statement of Assurance - Step 1 of 10 ,,_}J;

You are starting the Statement of Assurance wizard.

Flease verify that the following personal information is correct.

Ifthe information is not correct or blank you will automatically be taken to the
Fersonal Data page. You will need to correct the information and restart the
application process. [fyour social security number is wrong then you will need to
contact your local Regional Office of Education.

Mame: Smith, John J
SEM: 999-99-9599
Address 1: 123 Any Street
Address 2
City: Any Townh
State: IL
Fip: 62777

|5 the above information correct?

& YES-ltis correct
(7 MO-ltis not carrect
{7y CAMCEL- Cancel the Staternent of Assurance wizard

o

Next \)
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The next step asks you to review your certificates for accuracy. If there is a discrepancy note the
discrepancy in the test box.

N
Statement of Assurance - Step 2 of 10 Q

You are attempting to submit your Statement of Assurance.

We show that wou hold the following cedificate(s).

Please review the list and note any discrepancies that you encounter in the field
bielow.

Certificates and Endorsements On File

Issue
Type | Cert No |Cert/Endrs Code | Cert/Endrs Desc Cert Level Date
CERT (2212303 0z Elermentary Teaching | Standard |10/12/2001
CERT | 2215232 75 Adrniniztrative 1if08/2001

Explain any discrepancies

{3 YES- My list of issued cedificates is correct
O MO-Mylistis not correct and | have indicated why
3 CAMCEL- Cancel the Staternent of Assurance wizard

G rrovons v &)
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The next step asks you to review your assignment information for the renew cycle. If you

worked in more than one district or your status changed during the course of the renewal period
this employment information should be your assignment during the last semester you worked in
the renewal cycle period. If it is not correct you will be taken to the Profile screen so you can

correct the data.

Statement of Assurance - Step 3 of 10 .}J

You are attempting to submit your Statement of Assurance.

YWe have the following information an file faryou.

Flease review the information and ensure that it is accurate for the period forwhich
ywou are submitting your Statement of Assurance. [fyou worked in more than one
district, oryvour status changed during the course of your renewal period, then ensure
that the infarmation accurately reflects your status atthe end afthe renewsal period.

Career Status: Emploved Az Administratar in Ilinais
Facility Type: Public Schaoal
Pozition Description: High Schoal Principal
Cristrick Marme: ATHEMS CUSD 213

School Mame: ATHEMS SR HIGH SCHOOL

(& YES- The listed infarmation is correct
() MO-The listed information is not correct
{y CAMCEL- Cancel the Staternent of Assurance wizard

@ Previous l Mext @

7/1/2006
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The next steps ask you to verify your Teacher Service Record (TSR) data for the renewal period.
If there are discrepancies you can make those comments in the text box.

Ty
Statement of Assurance - Step 4 of 10 g

You are attempting to submit your Statement of Assurance.

We shiow the following teaching history for the selected reneswal period.

Flease review the list and note any discrepancies that you encounter in the field
helowy.

Teaching History Reported By Districts
P District Name School Name Position
2004 | ATHEWS CUSD 213 | ATHEMS SR HIGH SCHOOL | High Schoal Principal
2005 | ATHEMS CUSD 213 | ATHEMS SR HIGH SCHOOL | High Schoal Principal

Explain any discrepancies

(& YES - Myteaching history is carrect
) MNO- Myteaching history is not correct and | have indicated why
3 CAMCEL- Cancel the Staternent of Assurance wizard

@ Previous J l Mext @
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The next step asks you to review your exemption status. If this information is not correct you
will be taken to the screen that allows you to apply for exemptions.

N
Statement of Assurance - Step 5 of 10 Q

You are attempting to submit your Statement of Assurance.

Your current exemption status for each semesteris listed helow. Please review this
list and indicate whether or not it is correct.

Current Administrative Certificate Exemption Status

Semester CPD Status

2003 - FaLL active - Mo Exemption
2004 - SPRIMG active - Mo Exemption
2004 - FaLL active - Mo Exemption
2005 - SPRIMG active - Mo Exemption
2005 - FalLL active - Mo Exemption
2006 - SPRIMG active - Mo Exemption

(& YES- The listed infarmation is correct
() MNO-The listed information is not correct
{3 CAMCEL- Cancel the Staterment of Assurance wizard

@ Previous | | e @
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The next step asks you to review the TAAMS Academies for which you participated. If there are
discrepancies in the classes listed you will be told to contact your Regional Office of Education.

~

Statement of Assurance - Step 6 of 10 Q

You are attempting to submit your Statement of Assurance.

We show the following Administrator Academy Courses for the selected renewal
petriod.

The type of AAC means that the course is being applied towsard your annual
Administrator Academy Course requirement. A twpe of HRS means the course will be
applied toward the accumulation of vour professional development hours.

Administrator's Academies Attended

Year |ID | Type Course Title Start Date | End Date |[Hours

Introduction to the Evaluation of

200411 | AAc Certified Staff

f18/2003 | 9/25/2003 |12:00

Introduction to the Evaluation of

200411 | HRS Certified Staff

A2E,2003 | 927 2003 |12:00

Exploring Leadership for
2005 |90 | AAc Differentiating Schools & 7fifz004 | FA1fz004 | Fi30
Clazzrooms

Legal Issues in Special

2006 | 2332 | AsC Education

FA2F2005 | 827 2005 | T30

A Framework for Understanding

2006 | 49| HRS e

8/16/2005 | 8/20/2005 | 7:30

() YES- The listed academies are carrect
) MNO-The listed academies are not correct
() CAMCEL- Cancel the Staternent of Assurance wizard

@ Previous Next @
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The next step calculates your professional development requirements based upon the length of
your renewal period and your exemptions on file. This screen will inform you on how many
professional development hours and the number of activities and IAAMS Academies you are
required to complete before submitting your Statement of Assurance (Request for Verification).

Statement of Assurance - Step 7 of 10 .._)_)

You are attempting to submit your Statement of Assurance.

The normal reguirement for renewing your administrative cedificates is to complete
100 CPDOUs, and complete an Administrator Academy course for each yvear of yaur
renewal period.

Based on the length ofyour reneswal period, and your exemptions on file, you are
reguired to perform the following. The Administrator Academy course total includes
any penalty academies that must be taken.

1. Complete 60 CPD hours. There must be at least 3 different activities.

2. Complete 3 Administrator Academny Courses.

& YES-|agree with the listed reguirements
() M- The listed information is not caorrect - Return to experience entry
) CAMCEL - Cancel the Staternent of Assurance wizard

@ Previous | | e @
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This next step asks you to review and verify the professional development activities you entered.
It will also show you any extra [AAMS Academies that can be used for professional
development hours.

Ty
Statement of Assurance - Step & of 10 Q.l

You are attempting to submit your Statement of Assurance.
Wi show that wou have entered the following professional development activities.

You need B0 professional development hours to qualify for administrative cerificate
renewal.

FPlease check the list for accuracy.

CPDU Professional Development Activities

. - Date Detailed
Activity Description Completed |Description Hours

IARSS Annual Meeating, Topics
included ECS % TCIS Training,
Certifying Bus Drivers, and
Cormpliance topics,

Participated In
&3 2005 A State 14:00
Conference

CPD

Cormpleted additional college
PO course work at the following
institution: IL-ISU-B-0067, The
course was called 'This is a test'

1/1/2005 | College Course | 45:00

Taught college course work at Tauaht Caollege
CPD | the following institution: IL-wIl- | 17172005 4 9

Course s0ion
B-0017. The course was called

TOTAL HOURS: | 119:00

Extra Administrator Academy Courses

Introduction to the Evaluation of

NEAE Cerified Staff

Af2FI2002 1z:00

A Frarmework for Understanding

AcAD Powerty

2/20/20035 730

ACAD TOTAL: | 19:30

TOTAL: 138:30

{7y WES - My list of activities is correct
(7 M- by list of activities i not carrect - please let me correct it
Ty CAMCEL- Cancel the Staternent of Assurance wizard

@ Previous MNext @
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The next step compares the professional development hours you entered and the IAAMS
Academies on file to the required professional development required of you based upon the

length of the renewal period and exemptions on file and determines if you meet the requirements

to submit the Statement of Assurance (Request for Verification).

Statement of Assurance - Step 9 of 10 Ql

You are attempting to submit your Statement of Assurance.

To renew your administrative cerificate(s) you must have the appropriate number of
professional development hours, the appropriate number of activities, and the
appropriate number of Administrator Academy courses.

You must complete B0 hours of professional developrment activity to renew your
cerificate.

Our records show that you have completed 138:30 hours of professional
development activity.

You must complete 3 professional development activities to renew your
administrative cerificateds).

Our records show that you have completed 6 professional development acthities.

You must complete 3 administrator academy courses to renew your administrative
cerificatels).

Our records show that you have completed 5 administrator academy courses.

Based on this information we have determined that you MEET the criteria to
submit your Statement of Assurance for approval.

Do wou agree with the above assessment of the professional development status?

(& YES- | have read the above information and agree with it
() M- | have read the above information and | do not agree with it
() CAMCEL - Cancel the Staternent of Assurance wizard

~

@ Previous l Mext @
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The final step asks you to electronically sign your Statement of Assurance and attest that
everything entered is true and correct.

"
Statement of Assurance - Step 10 of 10 @

You are attempting to submit your Statement of Assurance.

You need to electranically sign your Statement of Assurance.

I herehy affirm under penalty of perjury that the information provided while
completing this Statement of Assurance is true, correct, and complete,

| herehy affirm that the avidence of completion for my professional development
will he provided upon request.

& YES- The ahove staternents ARE true and correct
(3 MNO- The statements ARE NOT true and correct
) CAMCEL- Cancel the Staternent of Assurance wizard

@ Previous | | submi 9

Once you click on the Submit button you will be taken to the summary screen that shows you
your Statement of Assurance has been received and is pending approval. Login back into ECS
weekly to check on the status of the Statement of Assurance. Once it has been approved you will
be able to renew your certificate in ECS. If it is not approved you will be able to view the reason

why and re-submit it.

Administrative Statements of Assurance
S0OA No Submitted Status Action
3060 | FF3FZ006 1:04:35 PM | Pending [DELETE | VIEW

Your Staternent of Assurance has been submitted for approval
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Renew Certificates

The Renew Certificates Screen allows Educators to review their Statement of Assurance

(Request for Verification) status and to register and renew certificates online.

Certificates not requiring professional development and approval of a Statement of Assurance to

renew will be indicated by the not applicable (N/A) symbol.

Certificates requiring professional development and approval of a Statement of Assurance to
renew will have their status indicated as either ?, Yes, or No. A ? means that the Statement of
Assurance has not been submitted or is pending; Yes means that it has been approved; and No
means it was not approved. Once all levels of approval are Yes you may click on the
Register/Renew Certificates link and proceed with online renewal step by step wizard.

-

=

=

- Cert | ) Cernt Issue Renewal ] ISBE /

Cert No Code Cernt Code Desc Level Date Date LPDC |ROE STCR
Elermentary July 1st,

1918434 [ 03 Teaching Standard |03/07/2002 e MAs | A | HAA
Secondary July 1=t,

1918435 | 09 Tesching Standard |03/07/2002 o MAA | AR | MSA

1606007 | 75 |administrative 1040171998 J"'E'E;;t’ Miso | YES | YES

"
Register/Renew Certificates
The first step asks you to confirm your identity.
~ N e Ny

Register Renew Centificates - Step 1 of 11 .._;‘;

You are attempting to register/renaw your certificates.

Flease confirm thatyou are Carmen REodriguez, and that your ssn# is 22252006,

® YES - | confirmm | am the person listed above
[ & MO - | am not the person listed above

Existing
Registration
Through

06,/30,/2006 in
S1-KANE ROE

06,/30/2006 in
21-KAME ROE

06,/20/2006 in
31-KANE ROE
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The next step asks you to verify your personal information.

Fegister Renew Centificates - Step 2 of 11 g

You are attempting to register renew your certificates.

Flease verify that the fallowing personal informmation is correct. This information is
needed in the event that the lllinois State Board of Education needs to contact you
regarding your registration.

[fthe information is not correct ar blank you will automatically be taken to the
Fersonal Data page. You will need to correct the information and restart the
application process. Ifyvour social security number is wrong then you will need to
contact your local Regional Office of Education.

MHame: Rodriguez, Carmen D
SSM; DR
Address 1 1EFImioreeTout
Address 2
City: Elgin
State: IL
Zip: 60120

|z the above information correct?

Y¥ES - Itis correct
M- Itis not correct

@ Previous l Mext @
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The next step asks you to select the Region where you wish to register your certificate.

Ty
Register/Renew Certificates - Step 3 of 11 g

You are attempting to registerirenew your certificates.

Cerdificates must be registered in the region in which wou teach {or plan to teach). In
the eventyou are not currently teaching, nar planning to teach, they are to he
registered in the region in which you live.

The first vear of every cerificate expires an June 30 following the date of issue.
Registrations are valid for each year beginning an July 1 of the registration period,
and ending the following June 30,

Registration fees are calculated atthe rate of §5 pervear and are assessed for the
life of your cedificate. A five vear cerificate requires a registration fee of §24; a four
vear cerificate requires 5 fee af $20; a 10 vear cedificate requires a fee of §50; a life
cetificate requires a fee of $246 for every five year period.

Registration fees need be paid only once during the validity period of the certificate.
Should the holder move to another region, the fee may not again be assessed.
Howewver, substitute cedificate holders must pay to register their cedificates in any
region where they teach hut they must anly pay for the remaining years of the
cetiifcate's validity.

Please select the region inwhich you wish to register vour cedificate.

Region selection

01 -ADAMS/FIKE ROE

02 - ALCNDESJOHMNMAAS CPULSEINON ROE
03-BOMND/EFFINGHAMFAYETTE ROE

04 -BooONEMIMMEBAGD ROE

05 - CARROLLJO DAVIESS/STEFHENSOMN ROE
09 - CHAMPAIGHN/FORD ROE B
10 - CHRISTIANMMONTGOMERY ROE
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The next step asks you to attest that you are not delinquent on child support. (State Law)

Register Renew Certificates - Step 6 of 11 Q

Youl are attempting to registerrenew your certificates.
To register your cedificate you must answer the following question:

Do you cedify, under penalty of perjury, that vou are not more than 30 days delinguent
in complying with a child support order. [ understand that failure to o certify shall
result in disciplinary action and making a false staterment may subject me to
contempt of court.

[fyou answer ™o you will be returned to the initial registration screen.
Make vour selection below:.

D youl certify, under penalty of perjury, that you are not more than 30 days
delinguent in complying with a child support erder. I understand that failure to so
certify shall result in disciplinary action and making a false statement may
subject me to contempt of court.

® YES - | do
[ ] M- | do nat

~

@ Previous Next @
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The next step will only appear if you hold a teaching certificate and were not a public school
teacher during the renewal period or if you hold an administrative certificate and were not a
public school administrator during the renewal period. This step asks you to verify that you were
indeed exempt from professional development for that type of certificate.

"
Register Renew Certificates - Step 8 of 11 @

You are attempting to register renew your certificates.

You hold a standard level teaching cedificate and have no teacher service record
data indicating you were a teacher in a public school district in the State of lllinois
during the last renewal cycle. [fyou were not a teacher in an llinois public school
district then you may be exempt from completing professional development in arder
to renewy your standard level cedificate.

Yol need to verify that you were notteaching in a puhlic school district and are
exempt from professional development required to renew your standard level
teaching cerificates.

Are you exempt from the professional development required to renew your
standard level certificates?

Make vour selection below:.

O] YES - | arm exempt
[ ] M- Tam not exernpt

@ Previous | | Mo @
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The next step asks you to enter in your credit card information for payment of registration fees.

Ty
Register Renew Certificates - Step 10 of 11 Q.l

You are attempting to registerrenew your certificates.

The fee for registration is $25.00.
The anline convenience fee is §1.74.
The total amoaount that will he charged to your card is $26.75.

The online application process reguires payment by credit card.
Wie accept American Express, Discover, Mastercard and Yisa.

Flease enter your credit card information below and press submit. The name must
appear exactly a5 it does on the card. The address should be the address that the
credit card is hilled.

Mame On Card: | EST=lpneials (==} |

Adress: 1273 Sroudion S |

City: |Elgin |
State: | Minois N
Zip: |60120 99999 or 99999-9994 format
Fhaone Mumber: |: LT |ggg-999-9999mrmat
Confirmation eMail Address: |._,1,_v,:u. oo
|

Credit Card Mumber

Expiration Date: I:I MYy Format

@ Previous | Next @

||{n|:| spaces)
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The last step asks you to confirm the information and electronically sign the application.

| do hereby affirm that the information above and the information provided during this
application process, is true, carrect, and complete.

HOTE: Applicants who knowingly alter or misrepresent their qualifications in
order to abtain a certificate shall be denied its issuance and may be subject to the
suspension or revocation of all previously held certificates.

Do you attest thatthe ahove staterments are true and correct?

[ &) YES - All information is correct
[ & MO - All information is not correct

@ Previous J l Submit 9

If your credit card is successfully processed you will receive a confirmation page that your
certificate has been registered and renewed. You can also view this information by returning to
the Register/Renew screen or the Current Credentials screen.
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